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No-Smoking Policy 
 
This policy applies to all members of staff who work for Oxfordshire County 
Council, irrespective of length of service or whether they are permanent, temporary 
or agency workers. 
 
Introduction 
 
Second-hand smoking, breathing in other people’s tobacco smoke, has been 
shown to cause cancers, heart and respiratory disease in non-smokers. 
 
The Health and Safety at Work Act 1974 places a duty on employers to provide a 
working environment that is: 
 

“Safe, without risks to health” 
 
Oxfordshire County Council acknowledges that second-hand tobacco smoke is 
both a public and a work place health hazard and has had a No Smoking Policy in 
all Council workplaces since 1989. 
 
In line with the Health Act 2006, the Council has introduced this revised policy. 
 
Aims of the policy: 

 
• Guarantee a healthy working environment and protect the current and future 

health of employees, customers and visitors. 
• Guarantee the right of non-smokers to breathe in air free from tobacco 

smoke. 
• To comply with Health & Safety Legislation and Employment Law 
• Raise awareness of the dangers associated with exposure to tobacco 

smoke. 
• Take account of the needs of those who smoke and to support those who 

wish to stop. 
 

Restrictions on Smoking 
 
There should be no smoking during working time. However, with the agreement of 
your line manager, breaks may be taken as long as the working time is made up 
and these breaks do not adversely affect individual or team performance. 
 
Smoking is not permitted in any part of the premises, entrances or exits, at any 
time, by any person regardless of their status or business with the organisation. 
This includes lifts; stairways; toilets; meeting or staff rooms; basements. 
 
Volunteers, Consultants and Visitors 
 
All volunteers, consultants, visitors, contractors and deliverers are required to abide 
by the no-smoking policy. Staff members are expected to inform volunteers, 
consultants, customers or visitors of the no-smoking policy. However, they are not 
expected to enter into any confrontation which may put their personal safety at risk. 
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Vehicles 
 
Smoking is not permitted in county council vehicles or any vehicle used to carry 
passengers on council business, e.g. taxi. 
 
Support for Smokers 
 
Advice and support for those who wish to give up smoking is available from the 
Oxfordshire Smoking Advice Service telephone: 01865 226663, e-mail: 
smoking.advice@oxfordcity-pct.nhs.uk and the National Don’t Give up Giving Up 
free-phone 0800 169 0169. 
 
Further advice is also available for Council employees from the County Council’s 
Occupational Health Service on 01865 815421. 
 
Review 
 
This policy has been subject to an Equalities Impact Assessment in accordance 
with Oxfordshire County Council’s Comprehensive Equality Scheme and will be 
reviewed in February 2009. 
 
Related policies 
 
Disciplinary Procedure 
Disciplinary Appeals Procedure 
Employment Policy 
Driving at Work 
 
 
 
Head of Human Resources & Organisational Development    
  
February 2007  
 
 
 
 
 
 
 
 
 
 
 
 

Alternative formats of this publication are available on request. 
These include other languages, large print, Braille, audio cassette, computer 

disk or email. Please contact (01865) 810582. 
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